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Section 2: Authors




Author Tip Sheet

How to polish your work to get it published

A 7-Squared Approach for Authors
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Section 3: Peer Reviewers
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RESPONSIBILITIES
OF A PEER REVIEWER

COMMIT SUFFICIENT
TIME TO THE REVIEW

RESPECT DEADLINES

STRIVE TO REMAIN
IMPARTIAL

COMMENT ON STRENGTHS
AMD WEAKMESSES

PROVIDE SPECIFIC
RECOMMENDATIONS

KNOW YOUR LIMITS
AMD RESPECT SCOPE

GOLDEM RULE:
BE KIND

SPEMD A LOT OF TIME
CORRECTING GRAMMAR

REWRITE THE
SLUEMISSION

EXPECT AUTHORS TO
MAKE ALL CHANGES

VIOQLATE
CONFIRENTIALITY

FAIL TO DECLARE A
COMFLICT OF INTEREST

VIOLATE THE
JOURMAL'S POLICIES

PROVIDE A REVIEW THAT
I5 NOT CONSTRUCTIVE



SPECTRUM SUPPORTING AND EMPOWERING
PEER REVIEWERS

Workshops



SPECTRUM

Creating a Stimulating Learning Environment for
All

Section 4: Editors and Copyeditors




+ Publishing quality work
+ Acknowledging different opinions
+ Seek improvement

+ Seeking third option
» Clarification

+ Disagreement réasons

« Talking to authors about peer review decisions
= Highlighting key areas of concern
« Clarifying the role of the peer reviewer
« Emphasize reviews ore meant to provide feedback

* How wos the disogreement effective with improving the work?

* Can areas of disogreement be discussed for future training purposes, feedbock to
reviewers, and the editorial board?

* Wag there something useful to share to the editorial board?




Responsibilities to Authors

{all editors)

After Decisions
(all editors)

During Review

- .

Clear guidelines
Straightforward
requiraments
Transparent policies
Truthful representation

Treat authors with
fairness and honesty
Unbiosed decisions
Protect confidentiality
Policies for ethical
issues or suspected
misconduct

Clear and constructive
editorial decisions

Systern for appeals
Publish articles promptly

= Allow authors to withdraw

accepted articles
Respect intallectual
property rights of authors
o Maintain authorial
integrity
o Attribution as the
author of thelr article
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—— More Editor
Responsibilities




Editor
Training
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